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 Contact: Kevan Goff-Parker, Public Information Officer, Work: (405) 604-6916, Cell: (405) 613-1467, Fax:  (405) 604-6919; E-mail: kevan.goff-parker@oac.state.ok.us, 3700 North Classen Blvd., Suite 240, Oklahoma City, Oklahoma 73118
FOR IMMEDIATE RELEASE
April 11, 2005
Oklahoma Aerospace Industry Association Searching For First-Ever Executive Director 
OKLAHOMA CITY – The Oklahoma Aerospace Industry Association (OAIA) is currently searching for its first-ever executive director to lead the association’s management team. OAIA is comprised of companies, institutions, organizations, governmental agencies and others who have a stake or interest in the welfare and growth of the aerospace industry. 
The purpose of the association is to create a positive environment and united voice for the aerospace industry and to provide a forum and united voice to articulate the shared interests of OAIA’s members. OAIA will also develop policy, programs and strategy, as well as vision, initiatives and promote awareness of the industry's economic and social benefits to the state. Additionally, OAIA will improve opportunities for industry-specific education and training, research and development, technology and promote careers in aerospace. OAIA will create a center of excellence known for its ability and willingness to create collaborative partnerships between and among the industry, higher education and career and technology education, as well as state government.
The position may be a single individual or an association management company. If a management company is selected, the company would be required to name an executive director, staff members and employees in the company that would be staffed to meet the deliverables of the contract with the OAIA. The executive director will report directly to the OAIA Board of Organizers. The position will supervise staff and outside contractors as a result of solicitations, including design and production of the Web site and marketing/promotional materials. The position is also responsible for providing leadership and direction to the association and its staff while maintaining effective internal communications between and among staff, membership and the association’s leadership. The executive director will develop external relationships with business, public officials and government entities, as well as other organizations within the industry.
Key responsibilities of the executive director include:
 
1. Business Planning – Develop and recommend for approval by the Board of Organizers the association's annual and strategic business plans that will further the objectives of the association’s initiatives and activities to promote the industry. Conduct all business of OAIA in compliance with the law and bylaws of the OAIA.
2. Budgeting – Prepare, recommend and administer the annual operating budget, review and analyze actual expenses in relation to budget on an ongoing basis and coordinate membership dues, plus prepare periodic reports and analyses for review with the board.
 
3. People Management – Determine the organization and staffing requirements for the association, select, assign and motivate staff members. Initiate activities to promote the organization’s development and teamwork. 

4. Board Relations – Develop the agenda for, and plan, arrange and play a leadership role in OAIA’s Board of Organizer meetings, implement the agenda of the Board of Organizers and develop and monitor effective working relationships with board members. Serve as ex-officio member on OAIA committees.
 
5. Government Relations – Plan, organize and manage campaigns and lobbying efforts to promote or oppose, legislation, tax issues and governmental actions that affect the interests of the industry (or develop positive working relationships with federal and state officials in order to be an advocate of aerospace issues).
 
6. Public/Industry relations – Serve as the chief spokesperson in representing the association in dealings with the industry, governmental bodies and the public. This includes making presentations to various groups, holding press conferences and leading meetings, as well as preparing media releases, newsletters and annual reports.
 
7. Events Management – Plan, organize and manage major events such as conferences, trade shows and forums and expos, plus initiate or develop new events or revitalize current events in line with changing industry interests and priorities. 

8. Member Development – Develop and implement programs, services and activities aimed at broadening/increasing association membership and increasing member involvement.

9. Problem Solving – Respond to and resolve problems, issues and questions raised by association members. 

10. OAIA Web site – Manage and direct the creation, production and maintenance of the OAIA Web site.
 
11. Keeping Records – Maintain official records of the OAIA, including financial, agendas and minutes, as well as policies, procedures, bylaws and more. 

 Candidate Qualifications include: 
1. Education – Bachelor's degree in management, business administration or a curriculum technically related to the aerospace industry or similar.
2. Experience – Minimum of five years of management experience in an aerospace industry profession or an equivalent combination of education and experience in trade-association management. Experience working with government officials, civic and business leaders is required. 

Experience in the management of a small, professional staff in a hands-on active manner is required. 
Experience in serving as the chief or primary spokesperson for an organization in dealings with the public, industry, government and the media is required. Related experience as a chairman of the board, CEO or executive director highly preferred. 

Salary or fees commensurate with experience.

The OAIA Executive Committee is looking for proposals from individuals or service providers that are able to fulfill the requirements as stated above. Please submit your proposals by April 22:
The Oklahoma Aerospace Industry Association 
c/o Erin Wright, 3700 N. Classen Blvd., Ste. 240, Oklahoma City, OK 73118 
Office: (405) 604-6900. Fax: (405) 604-6919 

To find out more about the Oklahoma Aeronautics Commission, please click here for our latest news: http://www.youroklahoma.com/aeronautics/news.php
-END-




