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process followed at OESC is in complete compliance with DCS P/Card Purchasing 
Procedures. 

 
Corrective Action Plan 

Anticipated Completion Date: October 15, 2007 
Corrective Action Planned: Auditors recommendations will be incorporated into the 
OESC revised internal purchasing procedures. 

 
Condition #1:  The eight (8) memo statements that were not signed and dated by the 
Approving Official are in the process of being reviewed at this time.  They will be signed 
after review. 

 
Condition #2:  Our purchasing process requires the department director to authorize 
purchases from their department. We will make sure that the approving official also signs 
the memo statement in the future. 

 
 

 
 

Finding No:  07-290-01 - Internal Purchasing Procedures 
 

Criteria: State of Oklahoma Purchase Card Procedures (dated 3/28/2001) § 1.6 Conditions of 
participation states in part, “…State entity p/card procedures shall be made a part of their 
internal purchasing procedures.”  
 
State of Oklahoma Purchase Card Procedures (dated 3/28/2001) § 4.2 Implementation 
Submissions states in part, “State entities are to prepare and submit the following 
documents… Entity P/Card procedures to the Chief, Audit and Training Branch, Central 
Purchasing Division (DCS)…”  
 
 
Condition: The Oklahoma Employment Security Commission began participating in the 
Oklahoma Purchase Card Program in July 2004. As of May 1, 2007, the Agency has not 
completed revisions for their internal purchasing procedures to include the purchase card 
program and submit them for approval to the Department of Central Services.  
 
Cause: The Agency submitted purchasing procedures to Department of Central Services but 
was unaware they were required to be formally approved. 
 
Effect or Potential Effect: Requirements for condition to participate are not met.   
 
Recommendation: We recommend Oklahoma Employment Security Commission submit 
revised internal purchasing procedures that include purchase card procedures to the 
Department of Central Services for approval.   
 
Management’s Response     

Date: August 14, 2007 
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Response: Concur (Chief Financial Officer) 
The Oklahoma Employment Security Commission (OESC) will review its internal 
purchasing procedures, including purchase card procedures, in light of the findings of 
this audit and the Department of Central Services (DCS) revised rules and make any 
and all needed changes.  OESC will submit the revised internal purchasing procedures 
to DCS for approval. 

 
 
Corrective Action Plan 

Anticipated Completion Date: October 15, 2007 
Corrective Action Planned: :  OESC will review its internal purchasing procedures, 
including purchase card procedures, in light of the findings of this audit and DCS revised 
rules and make any and all needed changes.  OESC will submit the revised internal 
purchasing procedures to DCS for approval.  If immediate approval is not possible, 
OESC will continue working with DCS until approval is granted. 

 
 

 
 

 
OVERALL CONCLUSION 

 
Based upon our audit, we have determined the Oklahoma Employment Security Commission 
has not materially complied with the objectives reviewed. The audit objectives were: 
 

• determine if the agency has implemented internal controls and if the agency’s controls 
are operating effectively in relation to the purchase card program. 

 
• determine if the agency’s purchase card program is in compliance with laws and 

regulations administered by the Department of Central Services; and 
 

• determine if the agency’s purchase card program is in compliance with approved internal 
purchasing procedures as they relate to the acquisition process of using purchase cards. 

 
The Oklahoma Employment Security Commission has implemented corrective actions, which 
we believe will ensure the Agency will comply, in all material respects, with the aforementioned 
requirements. 
 
 
Overall Managements Response:  See Attachment 1 
 
 
Auditors Response:  The auditors provided and discussed all findings with the agency’s 
purchase card administrator on May 15th, 2007. 
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